RSTCE CEU Application Checklist  
This Application Checklist is to ensure your application is complete prior to submitting the application for CEU’s. Please make sure each of the following are complete and attached or emailed along with your application forms to Meghan Wander (mew135@pitt.edu) 

 FORMCHECKBOX 
 Completed RSTCE CEU Application Form – PART 1

 FORMCHECKBOX 
 CEU Program/Presentation Form – PART 2 – Complete one for each program/ 
     presentation planned

 FORMCHECKBOX 
 RSTCE SPEAKER’S CODE OF ETHICS AND DISCLOSURE FORM - PART 3  - One 
      for each speaker/presenter.   List Speakers below for whom you have attached the       
      completed Speakers code of Ethics/Disclosure Form: ________________________________________________________________________

 FORMCHECKBOX 
 Speaker(s) CV(s) or resume(s) – One for each speaker/presenter
         List Speakers below for whom you have attached a CV or resume: 
_________________________________________________________________________


 FORMCHECKBOX 
  Program Brochure - Note: The brochure design must be approved before distribution.

 FORMCHECKBOX 
  A Program Evaluation Form which includes the learning objectives in a way that the 
      program participants can rate how satisfied they are that each objective was met or 
      covered in the program. 
IF APPLICABLE:
 FORMCHECKBOX 
 If your program is an online/on-demand seminar, include a post-test composed of at least 10 true/false or multiple choice questions
    -- AND --

 FORMCHECKBOX 
 Make checks payable to:  University of Pittsburgh and Mail the application fee to Meghan Wander at:  University of Pittsburgh, 6425 Penn Avenue, Suite 401, Pittsburgh, PA  15206

Note: No hand-written applications will be accepted.  Please send the completed Application Form and attachments electronically to Karl Kemmerer, kak216@pitt.edu, followed by payment in the mail.
